Job Title:  Youth Partner
Job Title:  Youth Partner

York County
Job Description

Job Title: PRN Youth Partner

Revision Date:  12/20/17
Full time  FORMCHECKBOX 
     Part time    FORMCHECKBOX 
  PRN x
Hours of Work:  Various

Hours per week: As needed- No more than 19 hours/week
Shift:  Various

Department No: 25


Department Name:  Human Services

Reports to (title only):  Deputy Director, Human Services

To be completed by the Human Resources Department:

   FLSA Status:
    FORMCHECKBOX 
  Exempt            FORMCHECKBOX 
  Non-Exempt
   Classification:

   Grade Level:

POSITION SUMMARY

York County Human Services division currently embraces the System of Care (SOC) principles as core principles for working with youth and families. Youth voice is a critical component of the child serving systems. To this end, the Youth Partner will act as a key figure(s) in engaging and empowering youth and helping system partners embrace better ways to ensure planning, policies and practices consider the youth perspective in all areas of work.


ESSENTIAL REQUIREMENTS

· Current or recent knowledge and/or involvement in youth mental services, juvenile justice or child welfare system.
· Must be at least 18 years of age
· Verbal and written communications skills
· Ability to prepare presentations with assistance

· Willingness to share some aspects of their system experience with others
· Ability to be non-judgmental and able to set aside personal biases when working with others

· Ability to engage youth currently involved in the child serving systems 
· Ability to understand and form relationships with families, youth, and external stakeholders
· Values System of Care principles 
· Valid Clearances:  Child Line, State Police, FBI, passes MA exclusion screening
· Evening and weekend hours required
ESSENTIAL DUTIES AND RESPONSIBILITIES
· Helps enhance youth voice within the Human Services Division
· Works closely with the System and Community Initiatives Manager and Family Partner
· Works in cooperation with the System of Care team to insure mutual goals are met

· Helps identify youth with leadership abilities to participate on councils/coalitions/training activities and subcommittees 

· Networks and cultivates relationships with organizational leadership to build interest in partnering

· Participates in school and community outreach events 
· Seeks out relationships with youth involved in the Human Services System etc.
· Leads youth volunteers 

· Gathers and ensures availability of all relevant documents including the volunteer youth applications
· Implements and oversees a local youth group; prepares agendas for the group and assists youth in identifying system and personal strengths/barriers and activities
· Insures that culturally and linguistically competent standards are followed based on the SOC Principles

· Prepares, reviews and/or assists with the creation of activities, presentations, surveys and youth-focused events
· Assists in identifying information for social marketing

· Tracks required data according to the requirements of the SOC grant

· Attends and participates in departmental meetings as needed
· Identifies opportunities to provide youth input

· Sits on RFP panels as needed

· Performs other reasonable duties as assigned
ESSENTIAL PHYSICAL AND MENTAL JOB REQUIREMENTS

Please check those items that apply to the essential job functions of the job title listed above. Each category must be completed.

1. Following Directions

 FORMCHECKBOX 
 Full Understanding of Both Written and Verbal Instructions Required

 FORMCHECKBOX 
 Understanding of Verbal Instructions Only Required

 FORMCHECKBOX 
 Understanding of Written Instructions Only Required

2. Communication - English

 FORMCHECKBOX 
 Excellent Verbal Communication Skills Necessary

 FORMCHECKBOX 
 Basic Verbal Communication Skills Necessary

 FORMCHECKBOX 
 Limited or No Verbal Communication Skills Necessary

3. Functional Reading - English

 FORMCHECKBOX 
 Fluent Reading

 FORMCHECKBOX 
 Recognition of Signs/Symbols

 FORMCHECKBOX 
 Simple Reading

 FORMCHECKBOX 
 No Reading Skills Required

4. Hearing







 FORMCHECKBOX 
 Ability to Hear Required

 FORMCHECKBOX 
 Limited Hearing



   

 FORMCHECKBOX 
 Hearing Not Required



   

5. Seeing 

 FORMCHECKBOX 
 20/20 Vision with Corrective Eyewear 

 FORMCHECKBOX 
 Limited Vision 

 FORMCHECKBOX 
 Vision Not Required 

6. Functional Math

 FORMCHECKBOX 
 Complex Computational Skills (Accounting and Financial Skills)

 FORMCHECKBOX 
 Simple Computational Skills (Add, Subtract, Multiply, Divide, Percents)

 FORMCHECKBOX 
 Simple Counting Skills

 FORMCHECKBOX 
 No Mathematical Skills Needed

7. Time

 FORMCHECKBOX 
 Must Tell Time to the Minute

 FORMCHECKBOX 
 Must Recognize Specific Times (Arrival, Departure, Breaks, Lunch)

8. Orientation (Familiarity with Surroundings)

 FORMCHECKBOX 
 Several Blocks From Building

 FORMCHECKBOX 
 Building Only

 FORMCHECKBOX 
 Work Area
           


 FORMCHECKBOX 
 Room Only
              

9. Mobility Skills


 FORMCHECKBOX 
 Mobility Within the Building

 FORMCHECKBOX 
 Mobility Within a Four-Block Radius

 FORMCHECKBOX 
 Driving Required 

10. Sitting







 FORMCHECKBOX 
 75% - 100%

 FORMCHECKBOX 
 50% - 75%

 FORMCHECKBOX 
 25% - 50%

   

 FORMCHECKBOX 
 Less than 25%
   

11. Standing

 FORMCHECKBOX 
 75% - 100%
 FORMCHECKBOX 
 50% - 75%
 FORMCHECKBOX 
 25% - 50%
 FORMCHECKBOX 
 Less than 25%

12. Bending



 FORMCHECKBOX 
 Knees and Waist

 FORMCHECKBOX 
 Waist Only

 FORMCHECKBOX 
 Knees Only

 FORMCHECKBOX 
 No Bending Required

13. Lifting


 FORMCHECKBOX 
 Greater than 30 lbs.          

 FORMCHECKBOX 
 10 - 30 lbs.

 FORMCHECKBOX 
 Less than 10 lbs.

 FORMCHECKBOX 
 No Lifting Required

14. Reaching

 FORMCHECKBOX 
 Greater than 6 Feet           

 FORMCHECKBOX 
 2 - 6 Feet            
 

 FORMCHECKBOX 
 Less than 2 Feet

 FORMCHECKBOX 
 Reaching Required

These statements are intended to describe the nature and level of work being performed by people assigned to this position.  They are not intended to be an exhaustive list of all responsibilities and duties required of the job incumbents.










